
 

Regulations of the 

Mandatory Provident Fund Schemes Examination / MPF Intermediaries Examination 

 

General Rules 

 

1. Candidates shall only be allowed to attend an examination at the designated venue. 

 

2. Candidates are advised to arrive at the examination centre at least 15 minutes before 

the start of the examination.  For the Mandatory Provident Fund Schemes 

Examination conducted by the PEAK, candidates must present their original, valid Hong 

Kong Identity Card or Passport and Admission Form to the invigilators for verification 

purpose before being admitted to the examination venue.   Candidates will be assigned 

a seat after their identity is verified.  Those who fail to produce any of the mentioned 

identification documents or whose identity cannot be satisfactorily verified will not be 

permitted to sit for the examination. 

  

3. Candidates must sit according to the designated seat numbers unless otherwise approved 

by the invigilator.  

 

4. As far as possible, the examination conducted by the PEAK will be started according to 

the published schedule.  However, the Vocational Training Council will not be 

responsible for any delay arisen due to operational reasons, including system failure. 

 

5. Candidates who arrive at the examination venue more than 15 minutes after the start of 

the examination for whatever reason will not be allowed to take the examination and the 

examination fee paid will not be refunded. 
 
6. Calculators brought into the examination venue are subject to inspection.  

Non-programmable electronic calculators (without cover) may be used in examination, 

provided that the calculators are battery-powered, silent in operation and with neither 

print-out nor graphic/word display functions.  For the examination conducted by the 

PEAK, candidates should refer to the List of Approved Calculators at “FAQs” on the 

Website of PEAK Examination Centre. 

 

7. Candidates are NOT allowed to use any communication/electronic devices (except 

authorised calculators stipulated in Rule number 6 above) during the 

examination.  Electronic devices refer to mobile phones, tablets, Personal Digital 

Assistants (PDAs), Bluetooth headphones/headsets, pagers, MP3 players, camera 

devices/equipment, electronic dictionaries, scanner pens, databank watches, smart 

watches with mobile applications installed or wireless technologies supported or other 

electronic devices which can store and/or display texts, take photos/videos, and record 

sounds.  

 

8. Candidates are required to switch off all communication/electronic devices (include but 

not limited to the devices listed in Rule number 7 above) including the alarm function, 

as well as devices which produce sound of any kind, such as alarm watches, BEFORE 

entering the examination venue. Invigilators will check the devices at the entrance of 

the examination venue. 

 

9. Candidates should bring their own pencils and erasers to the examination venue for 

Pencil-and-Paper Mode Examination (PPME).  They should use HB pencils to answer 

multiple choice questions.  The use of correction fluid or tape on the Multiple Choice 

Answer Sheets is not permitted. 



 

 

10. Candidates who are not able to attend the examination for whatever reason are 

regarded as “ABSENT” (including those who are more than 15 minutes late).  

Absentees will not be re-scheduled to take another examination session and the fees 

paid are not refundable.  For the Candidates who arrive at the examination venue 

within 15 minutes after the start of the examination, their examination time will not be 

extended. 

 

11. Candidates attending Computer Screen Mode Examination (CSME) are forbidden from  

switching on the monitors or any computer facilities until they are instructed to do so by 

the Chief Invigilator.  Before the start of the examination, candidates must listen to the 

Chief Invigilator’s announcement.  With the Chief Invigilator’s instruction, the 

candidates will have one minute to log in the examination system.  The Chief 

Invigilator will announce the start of the examination after the login is completed 

(normally within one minute).  

 

12. After the examination has been in progress for more than 30 minutes, candidates may 

request to leave the examination venue with the approval of the invigilator.  However, 

candidates attending PPME are not permitted to leave the examination centre in the final 

15 minutes. 

 

13. The examination bodies will not be responsible for any loss, theft or damage of personal 

properties of candidates during the examination. 

 

14. All personal articles including any textbooks, notes, dictionaries, electronic diaries and 

any other electronic devices, study materials must be placed in the designated area 

during examination. 

 

15. Drinking, eating and smoking are not allowed in the examination venue. 

 

16. Candidates should write or do rough work on question papers, answer sheets or 

authorized papers. 

 

17. Candidates should raise their hands to seek the invigilator’s assistance if they encounter 

any problems during the examination. 

 

18. At the end of the examination, candidates should remain silent and seated until the  

invigilators announce that they could leave the examination venue. 

 

 

Disqualification 

 

A candidate may be disqualified from the examination for up to 3 years, if he/she: 

 

1. obtains access to the examination paper or part thereof prior to the examination through 

any unlawful means; 

 

2. uses other person’s name to attend the examination, including impersonating another 

candidate or allowing himself/herself to be impersonated. Any incident of 

impersonation will be reported to the Hong Kong Police Force;  

 

3. refers to any unauthorized materials related to the subject of that examination session 

during examination; 

 

4. observes and notes the work of another candidate or allows his/her work to be copied 

by the other candidates; 

 



5. takes away or attempts to take away from the examination venue any examination 

materials, such as examination question books or examination questions, answer sheets, 

backing sheets or graph papers, by whatever means; 

 

6. takes photographs, audio-recording or video-recording inside the examination venue; 

(Note: the photographs and/or recordings taken and their associated equipment would 

be taken away for further inspection and the photographs and/or recordings would be 

erased.) 

 

7. possesses prohibited materials/devices of all sorts on his/her examination desk on 

his/her person or within his/her reach;  

 

8. communicates or attempts to communicate with any person inside or outside the 

examination venue during examination by whatever means; 

 

9. uses electronic devices to access the internet/email/SMS/WhatsApp/any instant 

messaging applications during examination; 

 

10. writes anything or does rough work on the materials other than question paper, answer 

sheet or authorized paper; 

 

11. leaves the examination venue without permission or during non-permitted time period  

in the examination; 

 

12. starts working before he/she is instructed to do so or continues working after “stop 

writing/the end of the examination” announcement is made; 

 

13. misbehaves or acts maliciously in such a way that he/she upsets the conduct of the 

examination; 

 

14. does not turn off his/her electronic devices including the alarm function and/or emits 

sound rings during examination; 

 

15. fails to follow the general rules or the instruction of the invigilators in the examination; 

or 

 

16. misbehaves or acts dishonestly during examination. 

 

 

Proof of Identity 

 

Candidates must bring their respective valid and original Hong Kong Identity Cards or 

Passports, as a proof of their identity, to the examination. The identification document must 

be the original of the one submitted for the enrolment. Those who fail to produce such 

identification, whose identification documents are invalid, or whose identity cannot be 

satisfactorily verified will not be permitted to sit for the examination. 
 



 

Typhoon and Black Rainstorm Warning 

 

PEAK Examination Centre of Vocational Training Council 

 

1. If the typhoon signal no. 8 or above or the black rainstorm warning signal is in force after 

6:15 a.m., but before 11:00 a.m., examinations between 9:00 a.m. to 12:00 noon will be 

cancelled. 

2. If the typhoon signal no. 8 or above or the black rainstorm warning signal is in force at 

11:00 a.m., but before 4:00 p.m., examinations between 12:00 noon to 6:00 p.m. will be 

cancelled. 

3. If the typhoon signal no. 8 or above or the black rainstorm warning signal is in force at or 

after 4:00 p.m., examinations between 6:00 p.m. to 10:00 p.m. will be cancelled. 

4. Candidates are advised to visit the website of the PEAK Examination Centre 

(http://www.vtc.edu.hk/cpdc) for any special announcements concerning postponement of 

examinations.  The candidates will be notified of the new examination date and time as 

soon as possible. 

5. However, once the examination has commenced, candidates are required to sit through 

the examination even if the typhoon signal no. 8 or above or the black rainstorm warning 

signal is announced. 



 

 

Hong Kong Securities and Investment Institute 

 

Candidates should take note of the guidelines below regarding the cancellation and/or 

rescheduling of examinations: 

 

1. The following general arrangements under tropical cyclone (commonly known as 

“typhoon”)/rainstorm will apply.  If the examination is cancelled due to typhoon and/or 

rainstorm, the HKSI Institute will make public announcements on the HKSI Institute 

website (www.hksi.org) accordingly.   

 

Typhoon /Rainstorm  

Warning Signals 

Signal Issued by Hong 

Kong Observatory 

Examination 

Arrangements 

Typhoon Warning Signal No. 1 or 

No. 3/ Amber or Red Rainstorm 

Warning Signal 

At any time 
Examinations will be 

held as scheduled 

Pre-No. 8 Special Announcement/ 

Typhoon Warning Signal No. 8 or 

above/ Black Rainstorm Warning 

Signal 

 

While examinations are 

in progress  

Examinations will 

continue until the 

scheduled finishing time 

At or after 6 a.m. but 

before 10:00 a.m. 

All examinations start 

between 8:00 a.m. and 

before 1:00 p.m. will be 

cancelled 

At or after 10:00 a.m. but 

before 2:00 p.m. 

All examinations start 

between 10:00 a.m. and 

before 5:00 p.m. will be 

cancelled 

At or after 2:00 p.m.  

All examinations start 

between 2:00 p.m. and 

before 10:00 p.m. will be 

cancelled 

 

2. For the latest announcement on examination arrangements, candidates please refer to the 

HKSI Institute website (www.hksi.org) or call the HKSI Institute’s Hotline (852) 3120 

6100.  

 

3. If an examination is cancelled, the HKSI Institute will notify candidates in writing of the 

examination’s rescheduled date and time.  Candidates do not have to re-register for the 

examination.  Applications for a refund and/or transfer of examination fees paid will 

not be entertained. 

 

4. The HKSI Institute reserves the right and absolute sole discretion to cancel and/or 

reschedule an examination. 

http://www.hksi.org/
http://www.hksi.org/

